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What Is An Apprenticeship?

Introduction

Deciding on your next steps can be tough, especially when there are so many 
possibilities for what you may go on to do.

When it comes to apprenticeships it can be difficult to find the right support 
available, know where to start looking or how to apply...But don’t worry! The AIM 
Group are committed to supporting as many students as possible in finding the 

right options for them.

We’ve broken down all the essential information in this handy guide, so if you ever 
get stuck when looking for an apprenticeship, you’ll have everything you need to 

get back on track.
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The Key Facts

What Is An Apprenticeship?
An apprenticeship is a paid job that offers hands-on experience alongside off 

the-the-job training.

Apprentices will spend at least 20% of their working hours learning essential skills 
to help them progress in the role they are working in. Learning could take place 

either online or within a classroom-based setting alongside a college, university or 
training provider.

Important Information

• Anyone aged over 16+ years old can get an apprenticeship.

• Typically you will be employed for at least 30 hours per week.

•You will earn a salary of at least National Minimum Wage for apprentices 
(currently £4.81 per hour).

• Your apprenticeship will last a minimum of 12-months (although some take longer 
depending on the level of the apprenticeship).

• You will NOT pay for your training (this is paid for by your employer and/or the 
government).

• Your time will be split with 20% off-the-job learning (work towards your 
qualification) and 80% of their time gaining real life experience on-the-job.
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Industries

How Many Roles Are Out There?

There are 100’s of apprenticeship qualification opportunities for you to discover, no 
matter the industry you’re in.

It’s important to remember that just because a business is within a certain industry, 
doesn’t mean it won’t have the job vacancy that you’re looking for.

Some of the industries covered by apprenticeships include:

Agriculture, Environmental 
& Animal Care

Business & Administration

Care Services

Catering & Hospitality

Construction

Creative & Design

Digital 

Education & Childcare

Engineering & Manufacturing

Hair & Beauty

Health & Science

Legal, Finance & Accounting

Protective Services

Sales

Transport & Logistics

Marketing
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Finding An Apprenticeship

Understand What Matters To You
There are many factors that may impact your decision when deciding what 

apprenticeship is the best fit for you. It’s important to have a good think about your 
likes and interests and research different options before you come to a decision. 

Remember, a higher salary or bigger business may seem like the most appealing 
option but it may not be the best opportunity for you. 

When looking at apprenticeship opportunities, these are some of the questions you 
should ask: 

• What is it that the company does? 

• Do the company’s values align with my own? 

• What are the progression opportunities for me within the role? 

• How long will the apprenticeship last? 

• What will my commute to work be like? 

• What responsibilities will I carry out? 

• How is my qualification delivered? 

Even if you feel pressure to get a job, it’s important to consider these questions 
beforehand to ensure that you will be going into the role for all the right reasons.



Ignite Your Potential
Discover The World Of Apprenticeships
• Where To Look   •How To Apply   •And Much More...

Finding An Apprenticeship

Do Your Research

There are plenty of places to help you find your perfect apprenticeship 
opportunities, including: 

• Find an apprenticeship website 

• Employer websites 

• Social media 

• Asking friends and families 

• Local job sites 

You could also directly get in touch with employers via email or directly message 
members of staff on platforms such as LinkedIn! 

When is the best time to apply? 
Unlike university, there is no fixed time to apply 

for an apprenticeship and new opportunities
 will be available all year round. 

However, some employers may choose to 
start their apprenticeship recruitment during 

specific points of the year. 
Make sure to keep an eye on your preferred employer’s websites 

to find out when the vacancies go live and the application deadlines end. 
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Understanding The Levels

Depending on your skills, prior qualifications or job role 
that you are going into, there are a range of 

apprenticeship levels available to take, these include 
Intermediate Apprenticeships, Advanced 

Apprenticeships, Higher Apprenticeships and Degree 
Apprenticeships.

Before picking your opportunity, it’s important to 
consider the level of qualification you will be taking.Level 2 Intermediate

Level 3 Advanced

Level 4 +5 Higher

Level 6 + 7 Degree

Intermediate Apprenticeships
Intermediate apprenticeships are considered to be the equivalent of five GCSE 

passes. 
They are the perfect way to get started with your career in an entry-level role within 

an organisation. 

Advanced Apprenticeships
Advanced apprenticeships are the equivalent of two or three A-level passes. Many 

individuals who have already completed their A levels or another level 3 
qualification, will transition on to an advanced apprenticeship as it gives them the 

opportunity to gain experience in the workplace and undertake a variety of different 
tasks. 

Higher apprenticeships
 

Higher apprenticeships include qualifications at levels 4 and 5. 
They can be suitable for those looking to progress from level 3 qualifications, 

including advanced apprenticeships.
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Understanding The Levels

Degree Apprenticeships
Degree apprenticeships are offered by universities and other higher education 

providers. They contain either a full degree or degree-level qualification and go up 
to master’s level (which is post-graduate). 

Unlike going to university, your employer will fund this qualification, therefore you 
will not take on any university debt once this has been completed. 

What Type Of Level Is Right For You?

The type of apprenticeship undertaken will depend on both the needs of the 
employer, the job role and the apprentice, including their previous experience and 

qualifications held. 

Things you may want to consider beforehand include:

•You have expertise in the field you are going into

•Your experience with different academic learning styles

•Your education beforehand

Your training provider will also be able to 
guide you as to the most appropriate 

level for you.
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About Your Employment

Your employer has an essential part to play in developing and delivering your 
apprenticeship programme. As well as off-the-job training (provided by your training 

provider), you will receive on-the-job training from your manager and other work 
colleagues. 

Your Line Manager
It should be clear who your line manager/supervisor is from day one. Your line 

manager should: 

• Support you to develop your knowledge, skills and behaviours to achieve your 
apprenticeship and become fully competent in your role 

•Help you to understand your job role and how this fits into the wider 
organisation 

• Be aware of the requirements of your apprenticeship and give you 
opportunities to gain hands-on-experience that directly relates to your 

apprenticeship programme 

• Coach you on how to carry out a particular task or allow you to shadow them to 
see the task being carried out and learn from this give you constructive 

feedback. 

You can expect regular reviews with your line manager where you can both discuss 
your work, and your apprenticeship and review your progress. 

Your line manager is there to support you to develop and progress towards your 
achievement of the apprenticeship. If you have any questions, concerns or issues 
with your employment, training or on matters such as your health and wellbeing, 

your line manager should be someone you can discuss these with to seek their help 
and support.  
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About Your Employment

All About Your Pay

Levels of salaries for apprentices are variable and are dependent on many factors 
such as: 

• The level of apprenticeship you apply for

• The sector you are working in e.g. engineering, retail, health care, sciences etc

• The type of employer you are working e.g. small business, large corporation, 
public or private sector 

• Your age, experience and existing qualifications 

The National Minimum Wage for apprentices from April 2021 is £4.30 per hour, but 
many employers pay more than this. This rate applies to apprentices aged 16 to 18 
and those aged 19 or over who are in the first year of their apprenticeship. Rates 

change annually in April. 

You must be paid at least the National Minimum Wage or National Living Wage rate 
for your age if you are an apprentice aged 19 or over and have completed your first 

year. 

Starting salaries for lots of apprenticeships are much higher than the minimum. 
Some apprentices may start at the minimum level but can increase their salary as 

they become more competent in their job role. 

If you have any concerns about your salary or believe you are being underpaid, you 
should speak to your line manager in the first instance. Your line manager will be 

able to help you with your employer’s process to query your salary. 
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About Your Employment

Holidays

Your holiday entitlement should be written into your contract of employment. 

As a minimum, you’ll get at least 20 days of paid holiday per year plus bank holidays. 

You can use the holiday calculator on GOV. The UK to check your minimum holiday 
entitlement. 

If you have any questions or concerns about your holidays you should discuss these 
with your line manager.  

 

Working Hours

The minimum duration of each apprenticeship is based on you working 30 hours a 
week or more, including any off-the-job training undertaken (except part-time 

apprenticeships which are a minimum of 
16 hours per week). You must work enough 

hours each week so that you can undertake 
sufficient, regular training and on-the-job

 activity. 

The time spent on off-the-job training 
should be at least 20% of your working hours. 

Your employer must allow you time to complete your apprenticeship within your 
working hours. If you need support with English and maths this should also be 

within your working hours (in addition to the 20% of the time for off-the-job 
training).
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About Your Employment

Apprenticeship Duration

An apprenticeship takes between one and five years to complete. The duration of an 
apprenticeship depends on your prior skills, the apprenticeship type/level, and your 

working hours. (See the question on working part-time below).   
 

Travel

When you undertake an apprenticeship, you must ensure you are able to travel to 
and from your place of work and training provider and cover the associated costs. 

There are a number of different schemes available to support you financially while 
you are looking for an apprenticeship, and for when you have found one. 

If you have been claiming Jobseekers Allowance or Universal Credit, speak to your 
Jobcentre Plus Work Coach to find out about possible financial assistance towards 

travel costs, which are incurred when seeking or starting, work. 

You may qualify for: 

• Access to discounted travel through the Jobcentre Plus Travel Discount Card 
scheme. 

• Help with travel costs via the Jobcentre Plus Flexible support fund. 

In some local authority areas, you may be entitled to a travel discount or other 
benefits. If you are experiencing difficulties discuss this with your line manager; it 

may be that your employer runs a travel to work scheme e.g. cycle to work schemes 
which you could take advantage of or, you might be able to car share with a local 

colleague.



Ignite Your Potential
Discover The World Of Apprenticeships
• Where To Look   •How To Apply   •And Much More...

About Your Employment

Student Discount

More and more businesses are offering discounts to apprentices, so it is always 
worth asking. Apprentices are entitled to an NUS card through the National Union of 
Students. The NUS Apprentice extra discount card costs £11 and offers apprentices 
many of the same discounts and benefits as other students including discounts on 

travel.  

Training Providers

Your training provider has a key role to play in providing off-the-job training, 
assessing progress towards achieving your qualifications and supporting you 
generally during your apprenticeship. They should work very closely with your 

employer to ensure that you receive: 

• An induction programme on starting 

• A detailed training plan (including on-the-job training) 

• Regular progress reviews 

• Opportunities to put into practice off-the-job learning so that they can achieve 
their qualifications/ requirements of the apprenticeship 

• Mentoring and general support throughout the apprenticeship 

This should all be documented in your commitment statement which is part of the 
apprenticeship agreement that you, your employer and the training provider signed 

up for at the start of your programme. 
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