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Year 12 SHENHELD

Work Experience

All Y12 students will go out on their block work
experience placements

Monday 8th-Friday 19th July 2024.

All except for Health and Social Care Exiended
National Diploma Btec students.

H&SC Ext students will have a separate letter as they
have a 4 week block placement

Monday 24" June - Friday 19t July 2024
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Point ?

e Work experience adds value to your C.V or UCAS
application

|t gives you an insight into real work
* Builds your employability skills.

*Helps you decide future plans.
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Your Responsibility S iticu scioor

It is your responsibility to find your own
placement

|t provides you with the experience of finding a job.

Some employers may invite you for an interview — which will give you
practice for future university or apprenticeship interviews.

|t allows you to negotiate with the employer.

Your work experience can be in any indusiry but ideally it will have
some relevance the industry you might want to study or work in.
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Where to Start

Many placements are secured through family and friends.

Often students will contact a number of organisations within an industry and
hope that some respond

In the rare occasion that neither of these options work:

a) Speak to teachers in subjects you are interested in, fo arrange to complete
your placement in school

b) Speak to a previous school or sports club, that you have a link with to see if
you can get a placement with them

c) The careers department will notify you about various work experience
opportunities during careers notices in tutor time

d) You may be able to secure virtual work experience. This is a fantastic
opportunity to experience a completely different way of working, but one that
may become more realistic.
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The Next Step...

Is your CV up to date ?

® ’ Have you written an application letter if you will be
contacting employers you don’t know ?

"t" ’ Contact prospective employers.

-‘"' ’ Prepare yourself for your interview if needed.
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 Make a list of companies you would like to approach.

* If you do not know your contact, find out the most
appropriate person within the company to approach.
Normally the Human Resources Manager or the manager of
the department you would like to work in

e Write a letter/email, including your CV asking if they would
consider taking you on .

 Once a full working week has passed, follow up the
letter/email with a phone call to make sure it has been
received.
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YEAR 12 WORK EXPERIENGE - Wondey Sth July — Fridey 20°" July 2018.

ok Dxprerence 1 Year 12 is an important part o7 he Sl Forr sanicaluer LS o sranee o gain insight into a
prefessional tutLre and an opperiunity to develos werk reiatec skills. This Is 3 meaningtul experence, v
involves shadowing or 2 hande-on prejest within one o the many profeesicre crincustize.

Work exvarience is sched.iled to {ahe psce bewesn Monday 9th July and Friday 20th July 2018. Duri

weeks, studerts will be expected i work the normal 1ours and echere to the cress code of the particular organisation

AMes the Wors experlents, every emplayer cempetes a rznart uhich Is refurned ta us ane I1s hen ncarporatsd inla
tionz for employment or uaivers: Finding and cenfinnins a work excarience piscemert ie the stucente'

respersitlly.  This —cans that siudends will need o make contact weth ootential cmobyers and onquire abcut 3

pussible placurment.

Kelevant axpererce |s ofen a daove elamant 0 the selecton process far ersites znd for employers, WWork
expedence has alsa enabled many Suth Formers to make comacta for treir future, They wil oe able lo ask
practit oqers akod the scacemis reyuicements that are needed where to apply ard ihe proseas for enfering thelr
chosen profess 2n. In the pazt seme Sixth Forrars have been offered aponsorship efler a succeea‘ul work experiznc2
placerner: others bave ‘ormed links trat have led ¢ eraloyment a‘ter the oo oletion of their sducaticn. e hops
your sandaugHer wil ma<e gaod use o° this exos @nt apparfunity

'We woud be graicful f you would sign the cncoscd form and ask your child to rctura it to Mrs Utten Carsers
Adenin sleator, no laler than Tuesdiay 19 Oscamiber 2017 Sludern.s can hand in e foan via Uil floom luter o o the
Careers Offee in G54, Ths fom cves U3 permissior o process e work expedence applicativn belue e
Christmas Holidays. Stugents can 142n Legin tc organise their own Fiacemeant, and they should da se as quickly as
pessibla. Placamends svould ideally bain ar ares that wil giva trem en irsight into a profeesicr thay are thindng of
pursuing. Eact stident s also raqurad o prepare @ word processod SV in order to start the procoss.  Smioloyer's
plazemert confimmaticr datsis nesd o be giver to Mms Uton no later than Monday 26th February 2018. Onca 8
plazcmeri has beer fourd anc Krs Ulton has -eczivee thz Empleye~'s Defai's. she wi taen preparc al confirmztion
acnivtisiiaton includie the Faalth and Safely dowurmentation

Pleasa nate that 1a CRB 3 required tor tha sfuzent 1o con’inn a piacemant, A Uttor will be £bie 'o #8318t wiih (his
proceas but ment will be the responaibili th rent!/quardian. CRE requ2ss can take weeke i orocese,
Mrs LHen will nzcd as much rotec as possitlz. & CRE coeck on 2 orployer's rogues: costs £6€.09 ta orace:
Fleasc: poi tial some ampleyers may also efer 1 1is as s DRS check,

A-_=vel Sczia Scences teag-2rs will be stle to sssist sudents who might ne=d he p with complearg therr Cvs.
Studerts have bzan in‘ormed of the bitps:inelionslcsresrsservica.diract.gov uk websita and we offar Careers
Intery ows with ou- Carcers Advisor if they vish ta request one via toeir foom tator. b;z'"a/?y%
"ot 4 SOy, S0n, e
Finuliy il yeu ‘el bl you, @ rierdirelalive urion your business ~ag wanl lw ke invoivec w il e menloring of @ Yeur /"0',',/:3'0418',.‘9”2;’0’:9/!/;‘:/%;1%"
12 shudent on t-elr wors experance, wie woule b2 nest greteful tar your assiatanae 132, oould you olegae emall Wirs Q)”'esc,,‘ Wa,,‘,:'(?/;,, ’-Va/% M,,b,'
Ltor a: _utteniiishe-feld.zasax. sch.uk with brie” contact details. ogg ”Sa//‘(z/ 2
Uy
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Ms A Kaden
|ead of Careers und Wk Helaled Learning

LEARNING FOR LTEE

Headtracher: Cara'e Herman MA
Reghtmead In [rgznt ant VAo Ko, KNG
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' e EMPLOYER REPORT

Student Name:
Period of Employment: From
Contact Name:

Nune of Employer:
Addeoss of Employer:

Signod:

Appearssce Attitude Persoaality

5
7 Undentanding of the carcct in mind and cvidooce of preparation foe work cxperience

8 Any other comments

Flowne remrm to: Carvers Adwinivarator, Shonfiedd High Schosl
Alcvamder Lane, Sheafickd, Brentwood Essex CMISSRY
ARARN WIORK I RENCY PRE €0 Pmers Yoo 1] Wn | s |y 200N




MUI'I'ipIe HIGH SCHOOL
Placements

You are very welcome to organise 2

placements if you wish to experience
alternative work placement settings.
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ASSiS'I'q nCe HIGH SCHOOL

Should you require assistance or
have any queries with your
placement, we are more then
happy to advise the best we can

Mrs Utton/Miss Kadem in C53 Mr
Cooke, Mr Bishop and Mrs Downey in
the Sixth Form Team.



queers HIGHSCHOOL
Advice

If you are unsure of the industry you
would like to complete your placement in
and require Careers Advice, please inform
your form tutor and Mrs Utton can make
sure you are put on the waiting list for
careers advice or use the National Careers
Service website.
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Barclays Life Skills Youth have brilliant tools
to help you with CV writing and
Application Letter Writing if you need
online/virtual support.

https://barclayslifeskills.com/i-want-help-
applying-for-jobs/sixth-form/

Or as mentioned on your Proforma form,
the National Careers Service.

https://nationalcareers.service.gov.uk/careers-advice#getting-a-|ob



https://barclayslifeskills.com/i-want-help-applying-for-jobs/sixth-form/
https://barclayslifeskills.com/i-want-help-applying-for-jobs/sixth-form/
https://nationalcareers.service.gov.uk/careers-advice#getting-a-job
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The following documents can be found in
your student drive, should you need to
refer to them throughout the year.

1) Work Experience Letter

2) Student Handout

3) Employer Information Slip

4) Work Experience Log

5) Getling you ready for the World of Work doc

X:\Social Sciences\Careers\Careers KS5\Y12 Work Experience File July 2024
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